Quantum Trainer’s Procedure Compliance Alert

Your attention to this is immediately required. If you are already complying with this requirement, please ignore. This is going out to all Certified Trainers with Quantum.

In going through the Trainer Information Sheets and License Agreements that are mailed to Quantum Management from the trainers, problems are again surfacing. Per your trainer license agreement, the trainer is responsible to see that everything is complete and mailed to us within a week of completion of the training. Below, is an outline of what is required.

· Mail in Trainer Information Sheets and License Agreement within one week of completion of the training. Do not attach business cards to Trainer Information Sheet. Just lump together and send with above materials.

· Send originals of the Trainer Information Sheet and License Agreement to Quantum and keep a copy of each to retain in your office

· The Trainer must sign off on the License Agreement where it reads: License Granted By:______and Date:_______

· Trainer Information Sheets must be filled out by the participant completely front and back
· Trainer Information Sheet must be filled in on front page the name of the training-where it reads ______________________TRAINING

· Trainer Information Sheets must be signed by participant and dated
· Trainer Information sheet must be matched up with the License Agreement when mailing in to Quantum-this is a check and balance system to make sure you have a License Agreement for every Trainer Information Sheet

There are no exceptions to this and when this is not done correctly it adds severely to the administration load we manage.

