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1. Grading Standard

1.1. All courses must be completed with a grade of “B-” or better.

1.2. Students must maintain a minimum grade point average of 3.0.

2. Grade Determination

2.1. Course grades are determined by the Instructor’s evaluation of the student’s completion of requirements specified in the course syllabus.  

2.2. New West Instructors use the following criteria for evaluating student performance.   

2.2.1.
Criteria for course work receiving an “A-” “A” or “A+”

· Consistent, active, thoughtful participation in class sessions, having done assigned reading

· Completion of all assignments as stated, addressing all the components specified in the instructions

· Evidence of thoughtful attention to the intent of the assignment.  Completed work demonstrates an understanding of the intention of the assignment as a learning process, engagement with the material and resultant learning or insight; outside research and use of resources other than class text where specified in the instructions.

· Clear presentation of written work conforming to the Seminary’s scholarship standards.  Key concepts or themes of the completed assignment are clear and well articulated.



2.2.2.
Criteria for course work receiving an “B-” “B” or “B+”

· Participation in class having done assigned reading

· Completion of all assignments as stated, addressing all the components specified in the instructions

· Evidence of thoughtful attention to assignments, engagement with the material and resultant learning or insight

· Clear presentation of written work requiring some revisions.

2.2.3.
Course Performance not meeting above criteria

Under any of the following circumstances, course status will drop to incomplete or audit.  

· More than 2 classes missed

· Little or no participation in two or more class sessions

· Clear evidence of not having done assigned reading prior to two or more classes

· More than 2 assignments turned in late

· Required revisions not completed

2.2.4. Incomplete Courses

2.2.4.1. A recorded grade of “I” indicates incomplete course work.  An  “I” may be granted for reasons acceptable to the Instructor when the quality of work is satisfactory, but not all course requirements have been completed.  
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2.2.4.2. A student may not carry more than two incomplete courses at any time.  If the number of incomplete courses exceeds this standard, the student is given one-term probation to attain the standard.  Failure to do so may result in academic suspension.

2.2.4.3. A student may negotiate an “I” with the course Instructor.  The Instructor has the authority to decline or grant a grade of  “I”.  

2.2.4.4. If the Instructor grants the “I”, he or she must specify a date by which all required work is due.  The maximum time allowed is one year, but the Instructor will usually set an earlier due date.

2.2.4.5. The Instructor will assign the final course grade.  Work not completed is factored into the final grade as a zero or “F”.  

2.2.5. Other Grade Codes

· A recorded grade of “AU” indicates that the student is registered and attends a class for audit purposes only.  

· A recorded grade of  “W” indicates official withdrawal from a course.

· A recorded grade of “P” (pass) indicates that the student receives credit for completing the course. A grade of  “P” indicates a B- level (2.7) of achievement or better.  A student must be registered on a Pass/No Pass option. 

· A recorded grade of “NP” (no pass) indicates that the student receives no credit for the course.  

3.
Grade Improvement and Repeating Courses

3.1.
A student receiving a course grade below a “B-” has two options.  He/she may repeat the course or request the Instructor to treat the course work as incomplete.  

3.2.
A course may be repeated to improve a poor or failing grade or to replace a grade of “P.”  

3.3.
A repeated course is considered part of the student’s continuous enrollment.  The previously assigned grade is replaced but no new units of credit are earned. Only the improved grade is computed in the grade point average.

4.
Grade Appeal 

4.1. A student has the right to negotiate, through due process, where he or she finds an assigned grade does not accurately reflect his or her demonstration of learning on stated course requirements.

4.2. Grade appeals will be made in writing to the Dean of Students. In consultation with the instructor, the Dean will determine a plan for grade revision or improvement.

